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WELCOME TO THE BUTTIMER INSTITUTE!
We are pleased to inform you that your registration has been received, and we look forward to welcoming you to the 24th Session of the Buttimer Institute of Lasallian Studies.  The purpose of this letter is to provide you with some important information as you prepare for an outstanding professional and personal experience.
EXPECTATIONS

The Buttimer Institute is a learning and spiritual community in which participants grow and support one another not only in their Buttimer groups, but also in the larger Buttimer community.  Attendance in class, in the Practicum sessions, at liturgy, and at prayer are expected and mandatory.  Your attendance supports members of your group, as well as members of the entire Buttimer community.  If you cannot make this commitment, please reconsider your participation in the Buttimer Institute.
THE BUTTIMER PROGRAM SCHEDULE

The general schedule provides events for the two weeks of the Institute.  Among the more important items are the opening day and orientation (Sunday, June 26), the closing day and final banquet (Friday, July 8), and the middle weekend (July 2-3) during which you have time to explore and enjoy the San Francisco Bay Area.  You will note that most days are taken up with class sessions followed by ample time for reading and study.  Woven into the fabric of the program, are significant times for prayer and reflection, not to mention opportunities for socializing and creating community.

FACULTY AND STAFF
Great care has been taken to select the faculty and staff to guide and assist you and your fellow students throughout the course of the Institute.  Brother Jeff Calligan and Gina Hall will be working with Buttimer I.  Brother Frederick Mueller and Tina Bonacci will teach classes for Buttimer II. Buttimer III will be led by Brother Bill Mann and Brother Donald Mouton.  
THE PRACTICUM
A continuing component of the Buttimer Institute is the Practicum, a co-curricular activity that meets four times throughout the two week program.  The Practicum gathers participants from across the three Buttimer classes with similar interests in a particular field of Lasallian inquiry:  Lasallian Mission Coordinators/Animators, Lasallian Presentation Resources, Lasallian Research, and Lasallian Association.  You will be assigned to one of these four groups based on the choice indicated on your registration form. You will remain with your practicum group for three years.
ATTIRE

Definitely informal!  Geography changes radically within a few miles in the San Francisco Bay Area and weather changes with it.  Summers are generally quite warm; however, mornings and evenings in Moraga can be foggy, cold and windy. A windbreaker, warm jacket, or sweatshirt is a necessity.  Participants tend to wear ‘dressy casual’ for the graduation and closing banquet.  Members of Buttimer III are encouraged to be more “dressy” than “casual” for their graduation liturgy and the closing banquet.
HOUSING

Participants will be housed in residence halls on campus.  Bed linens, blankets, and towels will be provided.  Please note that this is not the Hilton. We encourage you to bring bar soap, an alarm clock and any other items you may need for your room. Card-operated washers and dryers are available in the dorms for your personal laundry.   Detergent will be provided.  A microwave and small refrigerator are in each suite.

TELEPHONES/MESSAGES

The phones in your rooms will be activated.  Calls within the United States are permitted.  Overseas calls are not allowed.  Information on how to set up your phones will be provided at registration.  The Events and Conferences Office can also receive messages for us at 925-631-4030 or 925-631-4156.  The college switchboard number is 925-631-4000, M-F only.  Urgent messages will be delivered to you promptly.  Non-urgent messages will be posted on a message board in your residence hall.  Be sure your caller identifies you as a member of the Buttimer Institute.  The number available for receiving FAX messages on a limited basis is 925-631-4812.
COMPUTER CENTER AND LIBRARY SERVICES
The College Computer Center, which has both Macs and PC’s, will be available weekday afternoons and for our use.  Dorm rooms are wired with an internet connection.  You will need an Ethernet cord to take advantage of this service.  The bookstore sells a limited amount of Ethernet cords. You may want to bring one with you.  In addition, printing and photocopying services are available in the library for a small fee. 

MAIL AND PACKAGES
Saint Mary’s College has a full-service U.S. Post Office on campus for letters, express mail, and parcels.  For mail to be delivered directly through this Post Office it must be addressed as follows:

[Participant Name]
Buttimer Institute Beginning on June 26, 2011
P.O. Box 5011

St. Mary’s College of California

Moraga, CA 94575

Please feel free to ship yourself a box of items that you don’t want to bring in your luggage.  If you ship anything to or from Saint Mary’s you can do so either via Parcel Post with the Post Office or via UPS. 
The Buttimer staff will deliver mail to you Monday through Friday.
SHOPPING/BANKING/PHARMACY
Safeway, CVS, and three banks are located in nearby Moraga (a walk of about a mile or so).  
HEALTH SERVICES IN MORAGA, CA
The health center at Saint Mary’s is closed for the summer.  You will find information on local medical centers in your Buttimer folder, which you will receive when you arrive on campus and check-in.  If we can make your stay here at Saint Mary’s more comfortable in light of special health needs that you might have, please notify us.  
EARLY ARRIVAL/LATE DEPARTURE AND GUESTS  
Guests are welcome during the middle weekend and at the end of the second week.  Guests are not recommended during the Buttimer weeks themselves and are discouraged from attending classes.  You will pay the Christian Brothers Conference directly for your guest’s housing and meals, if they will eat most meals at the College, or for any days that you are housed in the dorms outside of the program dates.  The cost for a double room occupied by two people is $44 per person per night.  The cost of an individual room is $54.50 per night.  Housing for a guest or early arrival/ late departure depends on availability and is NOT guaranteed.  The cost of the closing dinner (for guests) on Friday, July 8th is $35.29.  The cost of daily meals is: Breakfast - $10.20; Lunch - $12.80; and Dinner - $15.25.  Payment for meals may be made to the cashier in the dining hall.
TRAVEL TO AND FROM SAINT MARY’S COLLEGE
Please review the Travel Information sheet for helpful information regarding door-to-door shuttle service from San Francisco and Oakland airports, as well as BART (Bay Area Rapid Transit) information.
RECREATION

The College has tennis and basketball courts, a swimming pool and a weight room.  The $6.00 per week fee for use of the facilities will be paid by Christian Brothers Conference.  Our group will NOT have exclusive use of these facilities, since they are open to those on campus.  Since the College hosts numerous summer camps, we will not be permitted to use some facilities during certain hours.  A list of facility use hours will be provided for you in your Buttimer folder.  There are nice hiking trails as well.  The staff will make van runs to the BART station on the weekend for excursions into San Francisco.  Bring comfortable shoes.  Even getting around the campus entails a lot of walking. 

If you have any questions regarding this information or any other aspect of the Buttimer Institute, please feel free to contact Michele Beauboeuf at Michele@cbconf.org or at (202) 529-0047.
Sincerely,
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Brother Thomas Lackey FSC

Director of Mission Formation
Christian Brothers Conference
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