
Director of Advancement & Alumni Relations Position Description 

La Salle Academy 
44 East 2nd Street 
New York, NY 10003 

Reports To: President 

Join a School on the Rise 

La Salle Academy is a Catholic, Lasallian college-preparatory high school serving young 
men in New York City. Rooted in faith, service, community, and academic excellence, La 
Salle Academy is committed to transforming the lives of students and their families 
through an exceptional education and a culture of opportunity. 

As we continue to strengthen our future, we are seeking an accomplished and 
entrepreneurial Director of Advancement to lead the La Salle Academy's fundraising, 
alumni engagement, donor cultivation, corporate partnerships, and advancement strategy. 

This is not a position for someone who simply manages events or responds to donor 
inquiries. We are seeking a relationship-builder, a strategist, and a fundraiser who enjoys 
meeting people, opening doors, cultivating meaningful partnerships, and inspiring others 
to invest in the mission of La Salle Academy. 

If you thrive on building relationships, achieving ambitious fundraising goals, and making a 
lasting impact on the future of Catholic education, we encourage you to apply. 

Position Summary 

Reporting directly to the President, the Director of Advancement serves as the chief 
advancement officer for La Salle Academy and is responsible for planning, implementing, 
and executing a comprehensive advancement program that supports La Salle Academy's 
strategic priorities and long-term financial sustainability. 

This individual will lead all fundraising initiatives, alumni relations, annual giving, major 
gifts, corporate sponsorships, planned giving, grant development, special events, and 
donor stewardship while cultivating a culture of philanthropy throughout the school 
community. 



Success in this position requires initiative, professionalism, exceptional interpersonal 
skills, strategic thinking, and a genuine passion for building authentic relationships. 

What You'll Do 

Fundraising & Development 

• Develop and execute a comprehensive Advancement Plan. 
• Execute measurable annual fundraising goals and be accountable for achieving or 

exceeding them. 
• Build, cultivate, solicit, and steward a portfolio of individual major gift prospects 

and donors. 
• Identify, cultivate, and secure new philanthropic relationships with individuals, 

foundations, corporations, and community organizations. 
• Develop and expand annual giving initiatives to increase donor participation and 

philanthropic support. 
• Research and pursue foundation and grant opportunities. 
• Develop planned giving and legacy giving initiatives. 

Donor & Alumni Engagement 

• Serve as one of the Academy's primary ambassadors throughout New York City and 
the surrounding region. 

• Build meaningful relationships with alumni, parents, grandparents, trustees, parish 
leaders, and friends of La Salle Academy. 

• Develop strategies to increase alumni engagement and participation. 
• Create meaningful stewardship opportunities that recognize and celebrate donor 

generosity. 
• Coordinate donor recognition and appreciation initiatives throughout the year. 

Corporate Partnerships & Special Events 

• Identify and cultivate new corporate sponsorship opportunities. 
• Develop strategic partnerships with businesses and community organizations. 
• Lead planning and execution of the La Salle Academy's major fundraising events, 

including the Scholarship Dinner, Golf Outing, alumni events, and donor receptions. 
• Collaborate with volunteers, trustees, and event committees to maximize 

fundraising success. 



Advancement Communications 

• Partner with Admissions to tell the La Salle Academy story through compelling 
communications. 

• Oversee Advancement communications, appeals, donor impact reports, and 
stewardship materials. 

• Maintain accurate donor records and advancement data. 
• Prepare regular fundraising reports, campaign updates, and donor analytics for the 

President and Board of Trustees. 

Who You Are 

The ideal candidate is: 

• Highly energetic and enthusiastic. 
• A confident relationship builder who enjoys meeting new people. 
• Self-motivated and entrepreneurial. 
• Comfortable making introductions, requesting meetings, and asking for 

philanthropic support. 
• Results-oriented and accountable for measurable outcomes. 
• An exceptional communicator who inspires confidence and builds trust. 
• Organized, strategic, and able to manage multiple priorities. 
• Professional, optimistic, resilient, and solutions-oriented. 
• Passionate about education and committed to the mission of La Salle Academy. 
• Someone who enjoys being out in the community cultivating relationships rather 

than working exclusively behind a desk. 

Qualifications 

We welcome candidates from a variety of professional backgrounds. Experience in 
educational advancement is valued but not required. 

Ideal backgrounds may include: 

• Major gift fundraising 
• Advancement or development 
• Nonprofit leadership 
• Corporate relationship management 



• Business development 
• Sales and account management 
• Philanthropy 
• Alumni relations 
• Foundation relations 
• Marketing and communications 

Requirements: 

• Bachelor's degree required; Master's degree preferred. 
• Demonstrated success cultivating relationships and achieving measurable 

fundraising or business development goals. 
• Exceptional written, verbal, and presentation skills. 
• Strong organizational and project management abilities. 
• Experience working with donor databases or CRM systems preferred. 
• Ability to work independently while collaborating effectively with leadership and 

volunteers. 
• Willingness to work evenings and weekends for meetings and special events. 
• Commitment to the mission and values of Catholic and Lasallian education. 

Success in This Role 

The successful candidate will: 

• Increase annual philanthropic support. 
• Grow the La Salle Academy's major gift pipeline. 
• Expand corporate sponsorship opportunities. 
• Strengthen alumni engagement and participation. 
• Increase donor retention and stewardship. 
• Build meaningful relationships throughout the La Salle community. 
• Partner closely with the President and Board of Trustees to advance La Salle 

Academy’s strategic vision. 
• Create a culture of philanthropy that supports the long-term sustainability of La 

Salle Academy. 



Compensation 

Salary is commensurate with credentials, experience, demonstrated fundraising 
success, and the ability to achieve measurable advancement goals. 

Qualified candidates who are committed to advancing the mission of La Salle Academy are 
encouraged to submit a cover letter, résumé, copies of relevant certifications and 
credentials, and three professional references to Candace D. Hammonds, President, at 
CHammonds@lasalleacademy.org. Applications will be reviewed on a rolling basis until 
the position is filled. 

 

mailto:CHammonds@lasalleacademy.org
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